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Answer the following questions: 

 

1. What are the stages and structure in writing a job specification? Write a job 

specification for the post of probationary officer of a bank.   

              8+7=15 

 

 

 

2. Study Performance Appraisal System of an organization of your choice and 

explain how Performance Appraisal System helps in an organization to 

analyse training needs of its employees.     

            15 
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